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How to Transfer a HCPSS marked up DBQ into your class(es) 
 

1. Login to DBQ Online through Canvas (Click on this screencast) 

 

2. Click sprocket next to the master assignment you would like to copy to your class and 
then click “Copy Assignment.” 
 

 

3. Check the box next to class where you would like to copy the assignment 
to. 
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4. The assignment will come in as a draft. 

 
 

5. Click Edit Assignment 

 
6. Scroll down and click “Save and Assign.” Your assignment can 

now be seen by your students. 
 

 
7. Click here to see a screencast of these instructions. 
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